
 
 EDUCATION COMMITTEE CHAIR  

CO-CHAIR-Volunteer Job Description, 
Ottawa Guild of Potters - Drafted by Bruce Jones 
 

Organization The Ottawa Guild of Potters (OGP) is a non-profit organization to further the 
knowledge of ceramics and support the work of area potters. Monthly meetings 
are conducted and workshops and seminars are held. Two sales are held each 
year. One in the spring (April-May) sometimes along with a juried exhibition(s) 
and one in the fall (Oct-November). Local charities are supported.  A Newsletter 
is posted monthly to the members. This position description is for a volunteer 
role that a Guild member takes on. 
 

Position Education Committee Chair   

Function Internal/Operational  
The Education Chair functions as a member of the Guild Executive Committee 
throughout the year.  

Requirements  The Education Chair is expected to attend all Executive Committee meetings 
(usually 8-10 per year) and participate in group email discussions between 
meetings and special executive meetings.  
The Committee's mandate is to facilitate the educational aspect of the Guild's 
activities. 

Duties The Education Chair and committee are accountable to: 
- Provide educational opportunities throughout the year to help members 

become more aware of how to improve the quality of their work. 
- To suggest/recommend educational material to the library for purchase 

and/or when a presentation about a particular topic is held. 
- Document workshops and tested techniques, keeping an online log with 

links and contact info of members who are skilled in the process. 
- Help organize groups that could meet for regular critique sessions and/or 

on-line groups such as Google+ for individual posts, forums or bulletin 
boards focused more on imagery. 

- Provide information for the Web Site, Guildforum and Newsletter. 

Accountability This position is directly accountable to the President of the Guild and to the 
membership at large. 

Term Up to a maximum of three years at one time.   
The Education Chair is expected to recruit and train a replacement at least 1 



year before retiring from this position. 

Benefits  Great opportunity to interact with other committees and members and to 
organize learning opportunities. 

Approval and 
Review Dates  

This job description was drafted April, 2017. 
It is scheduled to be reviewed in <date>. 

 


